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Charging and Remissions Policy 
 
CHARGES FOR SCHOOL ACTIVITIES 
The Federation will ask parents for a voluntary contribution to pay wholly or in part for any activity 
which may take place during school hours and has to be paid by the Federation. Such an activity may 
include educational outings or a visiting theatre group or any other activity which may be considered 
by the school to be an enrichment of the education of its pupils. 
In line with the LA’s policy on ‘Charging and Remissions in School’ the governing board has agreed 
charges in the following areas: 
 
 
A.   Educational Visits  - 
 1.   Educational visits are usually arranged to supplement and enhance work being done 
in the classroom.  They are a valuable part of the education process, providing variety, practical 
experience and above all an enjoyable way of learning. 
 
 2.   Visits will tend to take the children out of school for part of the morning or 
afternoon, a whole morning or afternoon, or a whole school day.  Residential visits will be from 2 5 
days. 
 
 3. Examples of places to visit would be; another local school, Fire Station, Library, a 
Norwich Museum, a local farm, pottery, a zoo, the Norfolk coast, visitor attractions, Living History 
days, Thetford Forest High Lodge etc. 
 
 4. Under government regulations we are not allowed to make 
a compulsory charge to parents for educational visits related to the school curriculum and held 
mainly during normal school hours.  However, it is impossible for these visits to be financed from the 
Federation budget as the cost would be too great.   A charge will be made for the board and lodging 
element (minimum 50%) of a residential visit. 
 
 5. It is clear, therefore, that educational visits depend entirely on the goodwill of 
parents, and on their willingness to make voluntary contributions to cover the cost.  A contribution 
will be requested to cover all costs of the trip.  
 
 6. Parents will be given as much notice as possible of future educational visits.  The full 
cost per child of each visit (transport, entrance fees, any other expenses etc.) will then be stated and 
parents requested to make a voluntary contribution of that amount. 
 
 7. Visits will only go ahead if sufficient numbers of parents are willing to make a 
voluntary contribution so as to make the visit financially viable.  If a parent does not make the 
voluntary contribution then their child will not be treated detrimentally and will be included in the 
visit.  For residential visits parents will be reminded that 50% of the cost is a charge and this must be 
paid even if they do not wish to meet the 50% voluntary contribution. 
 
 8. Remission of charges will be made for those families suffering financial hardships, 
i.e. in receipt of: 
 

 Income Support 



 

 

 Working Families Credit 

 Income Based Jobseeker’s Allowance 

 Disabled Persons’ Tax Credit 

 Universal Credit 
 

 This aligns with Free School Meals eligibility.  Some families may still wish to make a further 
contribution towards the cost of the trip. It would be helpful if parents concerned could inform the 
Executive Headteacher - in the strictest confidence. Those pupils in receipt of Pupil Premium will 
have the costs of educational visits met through the Pupil Premium grant. 

 
 9. If there is a surplus of £10 or more per child after residential visit expenditure is 
finalised then there will be a refund to parents. If there is less than £10 per child surplus after a 
residential visit, this will be returned to the budget for future educational visits.  If there is a surplus 
of £5 or less from day visits this will be returned to the budget for future educational visits.  Refunds 
cannot be expected if the child does not attend.   
 
 10. The viability of more expensive residential visits, involving several nights away from 
home, would need to be discussed well in advance with the parents directly concerned.  It is current 
policy to provide KS2 children with one opportunity during their time at the school to experience a 
residential visit.  To ease payment the Federation operates an instalment system. 
  
 
B. Ingredients and Materials Needed for Practical Subjects- 
Ingredients and materials for practical subjects such as clay, crafts and technology will normally be 
met through curriculum budgets.  However, from time to time some items may be made which 
attract a greater cost.  Parents will be asked to make a contribution if they wish their child to take 
the item home. 
 
C. Swimming Transport - 
There will be no charge for swimming or other P.E. transport provided the actual annual cost of 
transport does not exceed that amount for transport to swimming and P.E. facilities within the 
delegated budget. 
 
D. Music Tuition   - 
Any parent wishing their child to take up optional tuition for a musical instrument will be charged for 
tuition and instrument hire as requested to offset the charges to school by Norfolk County Music 
Service.  This may vary to reflect the size of the group (recommended no greater than four) and the 
instrument played.  Music tutors (not NCC) may charge parents direct for lessons.  Pupils eligible for 
Pupil Premium will be offered music lessons free of charge for a period of time, if available. 
 
E   Specialist Coaches 
Extracurricular sessions involving specialist coaches e.g. football coaches will be charged. 
 
F   Extended Services 
There will be a charge for extended services/school at a level agreed by the Resources Committee of 
the Governing Board.   
 
 
 
 
 


